




FollowUp Ohio  History  Connection

History  Fund  Grant  Application

Ohio  History  Connection

The Purpose  of  YourFina/Report
Congratulations  on the  completion  of  your  Ohio  History  Fund-supported  project.  The  purpose

of  this  final  report  is to  document  your  project  and  the  use  of  grant  funds  and  match.

Upon  acceptance  of  this  report,  the  Ohio  History  Connection  will  forward  to  you  an invoice  for

your  grant  award,  which  you  will  sign  and  return.  Upon  receipt  of  the  invoice,  the  Ohio  History

Connection  will  issue  a check  to  your  organization  for  the  grant  amount  recorded  in your

istory  u ina  port  eet.

The  deadline  for  submission  of  your  final  report  is noted  in your  grant  agreement  and  is no later

than  30 days  after  the  end  of  grant  project  period.

The  Ohio  History  Connection  will  use the  information  in this  and  your  Mid-Project  Report  to

chronicle  the  progress  of  the  History  Fund  program  and  its use of  funds.  The  Ohio  History

Connection's  History  Fund  is supported  primarily  by  donations  Ohioans  make  through  their

state  income  tax  returns,  by purchasing  Ohio  History  "mastodon"  license  plates,  and  through

designated  gifts  to  the  Ohio  History  Connection.

The  information  provided  in your  report  also  helps  the  Ohio  History  Connection  make  the  case

for  the  History  Fund,  which  is imperative.  The  Ohio  History  Connection  must  raise  a minimum

of S50,000 annually  through  the tax check-off,  or  it will be removed  from  the state income  tax
return  form.  This  circumstance  would  threaten  the  continuation  of  the  History  Fund  grant

program.  Conversely  (and  better!)  the  more  the  History  Fund  receives  in donations,  the  more  it

makes  in grants.

Your  grant  report  can help  sustain  the  History  Fund.  You have  the  power  to  help  other

organizations  benefit  as you  have  (and  can again).  We  appreciate  the  time  you  will  take  to

complete  the  report.  As always,  if  you  have  questions,  please  contact  us:

Ohio  History  Fund

State  Historic  Preservation  Office

Ohio  History  Connection

averhoff@ohiohistory.org  or historyfund@ohiohistory.org

614-297-2341  (office)

ohiohistory.org/historyfund
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FollowUp Ohio  History  Connection

Date  of  Reportl
CharacterLimit:  10

Project  Name  & Catagory

Project  Name*
CharacterLimit:  100

Funding  Category*

Select  the  type  of  category  which  best  describes  your  project.

Choices

nizational

Programs  & Collections

Bricks  & Mortar

BudgetSummary

Budget  Final  Report  Form*

Click  here  to  download  the"History  Fund  Budget  Final  Report  Spreadsheet."  Use  ofthis  form  is

required.  The  link  will  take  you  to  the  History  Fund  web  page  "Grant  Administration/History  Fund

Resources."

*  The  form  is available  for  download  is a Microsoft  Excel  spreadsheet.  If you  do not  have

access  to  Excel  or  cannot  download  the  Budget  Spreadsheet,  contact  the  History  Fund.

*  Navigate  among  the  spreadsheet's  worksheets  by clicking  on the  colored  tabs  at  the

bottom  of  the  spreadsheet.

NOTE:To  complete  the  Final  Report  Budget  Form  you  will  need  a copy  of  the  budget  you

submitted  at the  start  your  project.  That  budget  may  either  be the  one  you  submitted  with  your

grant  application  or  a later  version,  revised  because  you  received  a partial  grant  or  because  of

changes  to  your  budget  as the  project  unfolded.

For  examples  of  completed  Final  Project  Report  Budget  Forms,  click  here.  The  link  will  take  you

to  the  History  Fund  web  page  "Grant  Administration/History  Fund  Resources."

*  There  is an  example  for  a Bricks  & Mortar  project  and  one  for  a Programs  & Collections

or  Organizational  Development  project.  Pick  the  one  that  applies  to  your  project's

funding  category.

File  Size  Limit:  1  MB
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FollowUp Ohio  History  Connection

ProjectSummary

Because  the  History  Fund  supports  a wide  range  of  projects,  the  questions  allow  for  a variety  of

answers  based  on the  type  of  project  you  completed.  Please  make  your  answers  as specific  as

possible;  address  the  "whos,"  "whats,"  "whens,"  "whys,"  "hows,"  and  "how  many's"  of  your

project.

#1"

What  did  your  project  accomplish?

CharacterLimit:  3000

#2'

Who  benefited  from  your  project?  Who  will  continue  to  benefit  from  the  project  now  that  it is

. Ma  sure  your  answer  a i icates  ow  many  people  were  by the

project.

*  NOTE  "Who"  may  include  audiences  for  public  programs  or  exhibits,  contractors  and

workers  on Bricks  & Mortar  projects,  users  of  digitized  materials,  interns  who  worked  on

collections  care  projects,  etc.

Characterlimit:  3000

#3*

What  parts  of  your  project  went  really  well?  What  parts  of  the  project  would  you  do

differently?  How  would  you  have  done  them  differently?

*  /W)reexplainanybudgetvariancesofgreaterthan20%inthissection.

CharacterLimit:  3000

#4*

If  the  grant  project  was  part  of  a larger  initiative,  did  the  project  enable  your  organization  to

ta.ke  next  steps  to  achieve  that  greater  goal?  Why  or  why  not?  (Include  a brief  description  of

the  "larger  initiative"  or  "greater  goal"  in your  answer.)

Character  Limit:  3000

#5"

To help  the  History  Fund  highlight  your  project,  please  include  any  significant  quotes  or

descriptions  of  memorable  moments.  Also  feel  free  to  share  noteworthy  revelations  or  insights

garnered  from  the  project.

CharacterLimit:  3000

#6  Copies  of  Contracts

If work  on your  grant  project  was  governed  by contracts  entered  into  by  your  organization,

upload  a copy  of  each  contract  he,re.
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FollowUp Ohio  History  Connection

@ REMINDER.  If necessary,  cut  and  paste  multiple  contracts  into  one  document  and  then

upload  that  document  here,  instead  of  attempting  to upload  each  contract  separately.

The  software  is not  configured  to  upload  separate  documents,  just  one.

File  Size  limit:5  MB

ProjectPhotographs,  Images,  andProducts

Before,  during,  and  after  photos  of  projects  are  worth  a thousand  words.  Upload  photos  and

images  of  your  project.

*  NOTE  photos  are  required  for  Bricks  & Mortar  projects.

I  I

images.  Include  in the  key:

1)  Grant  project  title

2) Applicant  organization

3) Date  of  photo

4) Description  of  each  view  or  image  (sample  descriptions  for  Bricks  & Mortar  projects:  "west

elevation,"  "second  floor  hallway  looking  north,"  etc.)

The  total  size of  uploads  cannot  exceed  10  MB.

REMINDER.  Copy  and  paste  all your  photos  and  the  photo  key  into  one  document  and  then

upload  that  document  here,  instead  of  attempting  to  upload  each  photo  and  the  photo  key

separately.  The  software  is not  configured  to  upload  separate  documents,  just  one.

Shoot  and  save  your  photos  at high  resolution  (300  ppi).  Upload  low  resolution  (72 ppi)  versions

of  the  photos  to  the  report.

Under  separate  cover,  send  a flash  or  thumb  drive  with  high  resolution  images  to  the  History

Fund  at  the  address  above.  Identify  the  drive  with  the  name  of  your  organization  and  grant

project  name.

If you  project  is a documentary,  publication,  or otherwise  would  be best  submitted  using

surface  mail,  send  two  copies  under  separate  cover  to  the  History  Fund  at the  address  above.

The  Ohio  History  Connection  reserves  the  right  to  use  all submitted  images  in its reports  and

publications  and  will  provide  photo  credit  to  the  submitting  organization.

Photo / Image UplOad*
File  Size  Limit:  10  MB
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Bricks  & Mortar  Grants  Only:  Preservation  Agreement

As per  your  Grant  Agreement:  prior  to  payment  of  the  grant  award,  an agreement  must  be

executed  between  the  Ohio  History  Connection  and  the  Owner  of  the  property  on which

History  Fund  funds  have  been  expended,  according  to  which  the  Owner  agrees  to  assume  the

cost  of  continued  maintenance  and  repair  of  said  property  so as to  preserve  the  architectural,

historical,  or  archaeological  qualities  that  keep  the  property  eligible  for  listing  on the  National

Register  of  Historic  Places,  or,  for  non-historic  structures,  that  retains  the  building  for  its

intended  use. The  term  of  the  agreement  shall  be for  not  less than  5 years.

Click  here  to  find  a template  of  the  Preservation  Agreement.  The  link  takes  you  the  History

Fund web pages "Grant  Administration  / History  Fund Resources."

Upload  a draft  of  your  proposed  maintenance  agreement.  It will  be reviewed  by the  History

Fund  and,  once  approved,  signed  by the  grantee  and  a representative  from  the  Ohio  History

Connection.

File  Size  limit:  1  MB

Acknowledging  HistoryFundSupport

Upload  Promotional  Materials*

Upload  materials  created  since  the  Mid-Project  Report  to  promote  your  project.  Include

acknowledgements  of  Ohio  History  Connection  support.  These  materials  can include  news

releases,  newsletter  articles,  web  sites,  social  media  postings  (e.g.  Facebook),  and  program

handouts.

REMINDER.  According  to  your  grant  agreement,  all written,  visual,  and  audio  material  about

History  Fund-supported  activities  must  include  the  following  acknowledgement,  verbatim  and

in legible  type:

"This  project  made  possible  in part  by a grant  from  the  Ohio  History  Connection's  History

Fund.  The  History  Fund  is supported  exclusively  by  voluntary  donations  of  Ohio  income  tax

refunds,  sales  of  Ohio  History  "mastodon"  license  plates,  and  designated  gifts  to  the  Ohio

History  Connection.  www.ohiohistory.org/historyfund"

Written,  visual,  and  audio  materials  can include,  but  are  not  limited  to:  news  releases,

newsletter  articles,  web  sites,  social  media  postings  (e.g.  Facebook),  and  program  handouts)

In addition,  the  Grantee  agrees  to  erect  or  mount  a sign  visible  to  the  public  near  the  project

site  that  includes  this  language.
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The  Ohio  History  Connection's  logo  must  be displayed  as a part  of  all Grantee's  printed  and

visual  acknowledgements  of  the  grant.

REMINDER.  Copy  and  paste  acknowledgements  into  one  document  and  then  upload  that

document  here  (rather  than  attempting  to  upload  each  item  separately.  The  software  is not

configured  to  upload  separate  documents,  just  one).

File  Size  Limit:5  MB

letters  to  E/ectedOfficials

Upload  Letters  to Elected  Leaders
If not  submitted  with  r mi  aect re  u load  letters  to  elected  leaders  as described  in

your  grant  agreement,  including  your  1)  state  representative,  2) state  senator,  3) u.s. House  of

Representative  member,  and  4) both  of  Ohio's  u.s. Senators  - a total  of  five  letters.

Each letter  shall  describe  three  items:  1)  the  grant  project,  2) its significance,  and  3) the  role  of

the  Ohio  History  Connection's  History  Fund's  support  in the  project.

Copies  of  letters  to  state  and  federal  representatives  shall  be included  in the  final  project  report

to  the  Ohio  History  Connection  (if  not  already  submitted  in the  mid-project  report).

REMINDER.  Copy  and  paste  letters  into  one  document  and  then  upload  that  document  here

File  Size  limit:  1  MB

Fina/Report  Check/ist

Final Report  Checklist

If you  can  check  off  these  items,  your  Final  Report  is ready  to  be submitted.  Congratulations

and  thankyou!

Choices

Budget  Final  Report  Spreadsheet  complete  and  correct?

Project  Summary  completed?

If a Bricks  & Mortar  project,  Preservation  Agreement  uploaded?

Contracts  uploaded  (if  applicable)?

Promotional  Materials  uploaded?

Project  Photographs  uploaded?

High  resolution  images  or  2 hard  copies  of  project  products  sent  to  History  Fund?

Letters  to  elected  officials  uploaded,  if not  submitted  in mid-project  report?

Confirmation  that  the  final  report  completed?

Project  Director  contact  information  provided?  See "Confirmation"  below
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Confirmation

Confirmation*

By clicking  the  button  below,  the  project  director  confirms  that  work  under  this  grant  has been

performed  in accordance  with  the  terms  and  conditions  outlined  in the  grant  agreement,

including  amendments,  and  that  the  final  grant  report  is an accurate  description  of  the  project's

activities  and  expenditures  to  the  best  of  the  project  director's  knowledge.

Choices

Confirmed

Project  Director  Name,  Daytime  Phone  Number,  and  Email*

Please  enter  the  name,  email,  and  daytime  phone  number  (M - F) of  the  Project  Director.  If we

have  questions  about  the  report,  this  is who  we  will  call.

CharacterLimit:  300
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Final  Report  Budget  Form  - History  Fund

Budget  Spreadsheet  - Final

The Construction Budget Spreadsheet (the second tab) is required only for  projects in the Brick & Mortar  category.
NOte On budqet math : AMOUNTS in the TOtal COSt COlumn "  AMOUNTS in Paid from HiStOr'yl Fund Grant COlumn + amOuntS in COVer b'l  Mi
Click on the tabs below, Budgev Terms Defined and Budget Categories Described, for  the meamngs of terms.ised in this spreadshee:

Budget  Category

Person/Organization
providing Goods/Services"

If applicable,  copy  text  from

Budget  Item  line  of  grant  project's

starting  budget Total  Cost'

Paid from  History  Fund

Grant  funds"

How  much  of  the  Total  Cost

line  item  did  the  grant  to

pay  for?

Covered  by  Match"  ,

How  much  of  the  Total

Cost  of  line  item  did  you I

match? I
Source  of  Match"'

...........(5e3t2.-........._... *iia  .

Kind  of  Match"

___..._.__3text).........._.__
laaCrl:)IJYINCL ml'O-  :!BRffl_R-.'  J_-A-[_':'h3'Q''l*e !'!W_[lQa?l_t!Rt!Jle':lm!_@'lf_JN laluJQAih!-  ri:W"_";'ia{i_"4'F!."_fj )nllW3Ji_Q-R%'ie'!'!l!JJ!xN 'AJblfl:M_')-  :l)N)R%_ pia:;B"  l'J_h'iIml')1!a'!R!1

Project  director" S S S
).1-IFllil'll+!l"84-:txtrzwt..:--m.  'r'st-tt:4'll"l"It"41l'm" : s, c,:taq,,,txttitlll'-)JmQ'%a't'mta-J"l'tttm=,{Tha,ax,'rim

Project  bookkeeper' S S S
Other  paid  staff  of  applicant

organization

S S S
s S S
S S S
S S S

Volunteers S R
@i

:iff:Ja
i M%y. !},. ul q ffl S

s
Thml. dike. at ,4,1:

E'f;!v st!i M 4_ ia4, i ff.i!!j k

S :)"=-
:'."" el }1%

Sa ! %ffi n 2 {35
S Pi{m e-k:mlb mjk: _-r,-h  } A'.=

S0:!t}

Professional  Services s S S
S S S
S S S
S S S

ciih+iail'nl i!'(11![t4 < < < 13-'alTh!!le'-'.(lMG'K'k'm-)l['0S ffi';a(tl.[!m0u.&['XlQfilt(F4!f"'81lta_

S S S
S S S
S S S
S S S
S S S
s S s
S S S
S S S
S S S
S S S
S S S
S S S
S S S



subtotal

EQUIPMENT

subtotal

MARKETING  & PROMOTION

subtotal

PRINTING  & PUBLICATION

PROFESSIONAL

DEVELOPMENT

subtotal

TRAVEL

subtotal

subtotal

Construction  Budget  Subtotal

(for  Bricks  & Mortar  category

only)

TOT  ALS

Grant  Disbursement

Amount



The Construdion  Budget  - Final  Spreadsheet  is required  only  for  projects  in the  Brick  & Mortar  category.  NOTE:  Items  marked  with  an asterisk  (')  are  required.

Nme  on  budget  math  : amounts  in the Total  tolumn  = amounts  ir  History  Fund  Grant  Request  co/umn  + amounts  in Match  column.

Construction  Budget  Categories Total"'

Paid  from  History  Fund

Grant  funds"

How much of the Total Cost

line item did the grant to pai

for?

Covered  by Match'

How much of the Total Cost

of line item did you match? Source  of  Match" Kind  of  Match"'
General  Conditions  (includes  start-up  costs,

scaffolding,  pmject  sign) S s S
Site  Work  (subsurface  investigation,

demolition,  drainage,  underpinning) S S S

Concrete  (poured  in place  concrete,  precast

concrete,  concrete  restoration  and cleaning) S S S
Masonry  (mortar,  unit  masonry,  stone,

masonry  restoration  and cleaning) S S S
Metals  (structural  metal  framing,  metal

finishes  and  restoration) s S S

Wood  & Plastics  (rough  carpentry,  finish

carpentry,  architectural  woodwork,  millwork) S S S
Thermal/Moisture  (waterproofing,  damp

proofing,  insulation,  roofing,  flashings) S S S

Doors  & Windows  (doors  and  frames,

entrances  and storefronts,  window  repair  and

restoration,  window  replacement,  hardware) s S s
Finishes  (lath  and plaster,  gypsum  wallboard,

ceramic  tile,  wood,  brick,  and stone  flooring,

painting) S S S

Specialities  (fire  extinguishers  and cabinets) S S S
Special  Construction  (solar  and wind  energy

systems) S S S
Conveying  Systems  (elevators) S S S

Mechanical/Electrical  (plumbing,  fire

protection,  heating,  cooling,  air  distribution);

electrical  service  and distribution;  lighting) S S S
Other,  please  specify:

S S S

CONSTRUCTION  BuDGETTOTAL S S S i"aoi"'?_-'4""ma'a"'%o"""Ma'aaotW-a-&i*r,h;,--M-,Ls'_-ac=-_q.,b I5::'?!!4.-;1;,7@ly3%;i,7!Iyy%yl7,



Final  Report  Budget  Form  - History  Fund

Comparison  of Final Grant  Expenses  v. Budgeted  Grant  Expenses

Grant  Project  Title:

Applicant  Organization:

Instructions: This spreadsheet compares the budget at the beginning of  your project ("Budgeted Grant Expenses") and your budget at the end of the project ("Final
Grant Expenses"). We use this comparison to understand how projects can change over their  life cyde, if  they do.

The numbers  you enter  into  the "Budget  Spreadsheet  - Final"  will  automatically  appear  in "Final  Grant  Expenses"  column  below.  For the "Budget  Grant  Expense"

column, manually enter the numbers from the budget you developed at the start  your project. That budget may be the one you submitted  with your grant

application or a later version, submitted  because you received a partial  grant or changes to the budget as the project  unfolded.

The spreadsheet will calculate the difference ("variance")  between the Final and Budgeted ProjectAmounts,  if  any. If the percentage is greater than 20%, describe

why in the space provided. If the variance is 19% or less, no explanation is required. See Sample Final Report Budget Forms for  examples.

NOTE: to protect  calculation formulas, numbers cannot be directly entered into the following  columns: Final Grant Expenses, Amount  of Variance and % of
Variance. Numbers and informatiori  can be directly er tered into these co;vmns: Budgeted Total Cost and Describe reason for  variance.

m  k  '  ' _

Final Grant

Expenses
(from  Budget

Spreadsheet-Final)

Budgeted  Grant

Expenses
(from  budget  submitted

w/  grant  application  or

later  revisions) Differerce  between  Final  and Budgeted  Project  Amounts  (Variance)

Budget  Category
DCDCnAIAICl

Final  Total  Cost !Budgeted  Total  Cost s
Amount  of

Variance % of  Variance

Describe  reason  for  variance,  if  final  expense

over/under 20% or more of budgeted expense
[b'a  (lJa's;i"aa":"<"ffi" "??-'N!ff'!' ffi: 'i0%I[[iJ!e"?4ffi':-r=H%_T:MW':I MT7! @5i'm'!'NM 'S&'i__ JI :'i':.. ;=::v ;t'tff_-.a'!

?!!tWijl-al'\-:: li-mT. '-[h' o" 'a"!!"'o ;aa'!iTh"jM')"'p![fJ!lii;mNal':::; aa;.'!'l':;l a!"""}'F!-l!ffl
!  -._  _ . -.  _  -  =  _ - -  _ ija  = i.ii_ai.  = =X'   ''!Tf='!"fNfi

rcngyiiiiiici
ffli!i-!f  %iqa ;:-m<'2'Wt@A:!""a4_9t)btlG %aa.'J';  i  5,"f.q-"'o-I'a4,i,4' M.{;aVAi!a.  2 (-Mffi !*fmtIe:_  :,,;aJ{Y-5g'_'!4"lA.aii[_#!A!fAaJSJN &  )Nl'aa ffi*::)":8A' -.-:,:i:i:&_i

Project  director* S uS s SO.OO #DIV/O!
Project  bookkeeper* S- a S I SO.OO #DIV/O!
Other  paid staff  of  applicant

organization

S v S ti 50.00 #DIV/O!
S sS ti SO.OO #DIV/O!

S uS m 50.00 #DIV/O!

s sS I 50.00 #DlV/Of
Volunteers S i S ! SO.OO #DIV/O!

S sS I 50.00 #DlV/Of
S s S ffi SO.OO #DIV/O!

S t S m 50.00 #DlV/Of
S I S a 50.00 #DlV/Of



MATERIALS  & SUPPLIES

EQUIPMENT

MARKETING  & PROMOTION

PRINTING  & PUBLICATION

PROFESSIONAL  DEVELOPMENT

TRAVEL

Construction  Budget  Categories

General  Conditions

Site  Work

Concrete

Masonry

Metals

Wood  & Plastics

Thermal/Moisture
Doors  & Windows

Finishes

Specialities

Special  Construction

Conveying  Systems

Mechanical/Electrical

Other, please specify:

CONSTRUCTION  BUDGET  TOT  AL

(from  Constr. Budget  Final)



BUDGET  FORM  TERMS  DEFINED

See samples of completed  Final Budget Forms at www.ohiohistory.orz/historyfund  > "Grant
Administration"

NOTE:  Items  in the  spreadsheets  marked  with  an asterisk  (*)  are  required.

Budget  Category:  the  History  Fund's  classification  of  grant  expenses.  No information  needed  from

you  in this  column.  For  a description  of  each  category,  see "Budget  Categories  Described"  tab.

Person/Organization  providing  Goods/Services*:  whether  an individual or a company, who
provided  the  good  or  service?  If naming  an individual,  also  give  their  title  (example:  Jane  Jones,

Curator).  In the  Volunteer  section,  it is not  neccessary  to  list  each  volunteer  by name.  You  may

copy  items  from  you  original  budget  (or  subsequently  revised  one)  if applicable.

Total  Cost*:  the  amount  paid  by  the  History  Fund  grant  + the  monetary  value  of  the  Match  for  each

line  item.  The  History  Fund  number  and  the  Match  number  must  equal  the  Total  Cost  for  each  line

item.

Paid  from  History  Fund  Grant  funds*:  the  part  of  the  Total  Cost  for  each  line  item  paid  by the

History  Fund  grant.

Covered  by Match*:  the  part  of  the  Total  Cost  for  each  line  item  covered  by  your  Match.  Match

can  take  the  form  of  donated  goods  and  services,  volunteer  labor,  and  staff  time,  among  other

sources.

Source  of  Match*:  if not  otherwise  clear,  who  contributed  the  match?  Examples:  the  applicant  in

the form of staff and/or  volunteer  time, a local business (name?l  another  grant maker?

Kind  of  Match*:  if not  otherwise  clear,  briefly  describe  the  match.  Examples:  is the  match  is paid

staff  time,  time  donated  by volunteers,  donated  goods  and  service,  other  grants?



BUDGET  CATEGORY  DESCRIPTIONS

There  are  seven  overarching  budget  categories  on the  Budget  Spreadsheet:

1.  PERSONNEL

2. MATERIALS  & SUPPLIES

3. EQUIPMENT

4.  MARKETING  & PROMOTION

5. PRINTING  & PUBLICATION

6. PROFESSIONAL  DEVELOPMENT

7.  TRAVEL

Not  all budget  categories  will  apply  to  all grants.

Certain  costs  are  ineligible  under  History  Fund  rules.  For  a list  of  ineligible  costs,  see the  Ohio

grant  assistance?"

PERSONNEL

List  by name  and  title  the  paid  staff  and  volunteers  whose  time  will  be charged  to  the

project.  Calculate  the  cost  of  their  time,  (hourly  rate),  distribute  the  costs  between  the

History  Fund  and  Match  share  columns.

Project  Director  -  Project  Bookkeeper  -  Other  Paid  Staff  of  Applicant  Organization

Budgets must include the time and cost of a project director  and project  bookkeeper, even if
they are volunteers. Applications  which do not  account  for  these two  necessary positions
will  not  be  considered.  The  History  Fund  needs  to know  that  a grant  project  will  have  a

director  -  someone  responsible  for  the  successful  completion  of  the  project  -  and  someone

who  will  keep  the  project's  financial  records  -  a Project  Bookkeeper.

The  costs  of  a Project  Director  and  Bookkeeper  may  be accounted  for  as match  (and  usually

arel  may be paid from grant funds, or may be a combination  of match and grant funds if the
staff  member  in question  is paid  by the  organization  and  not  a volunteer.

Volunteers

The  time  volunteers  devote  to  a project  is an important  source  of  matching  funds.  You  must

record  the  monetary  value  volunteer  time  in the  Match  column  of  the  budget  spreadsheet.

Volunteer  time  is to  be calculated  at no less  than  the  minimum  wage  of  the  Ohio  History

Connection,  which is 915.00 per hour.

Exceptions:  If a volunteer  is doing  work  for  which  they  are  or  were  paid,  you  are  welcome  to

charge  their  paid  rate.  Examples:  a retired  CPA serving  as project  bookkeeper,  former

educator  serving  as the  project  director  of  a school  program,  a librarian  volunteering  as

project  director  for  an archives  project.

If you want to cite a rate higher than the S15.00 per hour wage above, contact  the Ohio
History  Fund  for  prior  approval.  Indicate  History  Fund  approval  in the  Budget  Narrative.



Professional  Services

Grant  projects  may  hire  the  services  of  outside  consultants  or  contractors.  List  each  service

provider  in Professional  Services  on the  Budget  Spreadsheet.  Include  a computation  for

consultant  costs  and  distribute  them  between  the  History  Fund  and  the  matching  share

columns  as appropriate.

NOTE: Cost-plus contracts  (for example:  "5500  / day plus per diem")  must include  a not-to-
exceed  amount.

Examples  of  professional  services  a project  may  require:

*  Collections  management

*  Architectural  history

@ Digitization

@ History

*  Archaeology

Research

Marketing  and  promotion

Special  event  planning  and  oversight

Bricks  & Mortar  projects  may  require  construction  services,  subdivided  into  areas  such  as:

*  Architectural  services

*  Construction

*  Engineering

MATERIALS  & SUPPLIES

Materials  & Supplies  refers  to  the  "stuff,"  that  will  be used  up to complete  the  project.

Donated  services  and  materials  are  allowable  as match  when  they  directly  benefit  the

project  and  are  specifically  identified.

Materials  & Supplies  can be subdivided  into  these  categories:

*  Audio-visual  supplies

*  Collection  supplies

@ Educational  materials  & supplies  (used  for  programs)

*  Exhibit  supplies

*  Hardware  supplies

*  Office  supplies

*  Other  supplies.  This  is a catch-all  category  for  items  that  do not  fit  into  any  of  the  other

categories  above.  Explain  in the  budget  narrative  field  the  supplies  listed  in this

category.

*  Postage

It is not  necessary  to  account  for  every  screw,  sticky  note,  or  computer  flash  drive  in your

project's  budget.  It is necessary  to  show  that  you  have  thought  through  what  you  need  to

accomplish  the  project  and  that  you  have  budgeted  for  it.



EQUIPMENT

Equipment  includes  the  tools  you  will  use to  accomplish  the  project.  Under  equipment,  list

items  that  you  will  purchase  with  grant  funds  and  use during  the  project's  duration,  and

which  will  remain  with  your  organization  to sustain  the  project  after  the  grant  ends.

Examples  include  digital  audio  recorders  for  an oral  history  project,  computers  for  a

collections  management  project,  or  archival  shelving  for  a collections  storage  project.  Make

sure  the  project  narrative  includes  clear,  compelling  explanations  for  any  equipment

purchases  in the  budget.

Equipment  can be subdivided  into  these  categories:

Audio-visual  equipment

Computer  hardware

Computer  software

Storage  and  display  furniture

Other  equipment.  This  is a catch-all  category  for  items  that  do not  fit  into  any  of  the

this  category

NOTE:  You  must  document  materials  & supplies  and  equipment  that  are  donated  to  your

project,  if any,  just  as you  must  document  volunteer  time.

MARKETING  & PROMOTION

Telling  your  community  and  stakeholders  about  your  project  is important.  If the  success  of

your  project  relies  on public  participation,  documenting  the  monetary  value  of  marketing

and  promotion  efforts  is essential.

Categories  include  but  are  not  limited  to:

Broadcast  advertising  -  radio,  television

Internet  advertising  -  Facebook  ads,  Google  Ads,  Web  advertisements

Print  advertising  -  newspapers,  newsletter,  magazines

Printed  materials  -  postcards,  flyers,  posters,  invitations

NOTE:  History  Fund  grant  recipients  are  required  to  acknowledge  the  History  Fund  in writing

and  include  the  logo  of  the  Ohio  History  Connection  on all project  signage,  news  releases,

and  program  materials.  The  History  Fund  and  the  Ohio  History  Connection  must  be

acknowledged  verbally  at all grant-related  events.  Recommended  wording  will  be provided.

The  cost  of  signage  to  acknowledge  History  Fund  support  may  be counted  as Match  in the

project's  budget.

PRINTING  & PUBLICATIONS

Examples  of  expenses  for  Printing  & Publications  include  photocopying  handouts  for  grant

supported  activities,  printing  booklets  or  publication  of  books,  and  the  design  of  these  items.

It also  includes  web-based  design  and  publication  expenses.

Categories  include  (but  are  not  limited  to):

*  Design  and  layout

*  Photocopying

*  Printing

*  Photography



PROFESSIONAL  DEVELOPMENT

Professional  Development  includes  conference  and  workshop  fees,  the  cost  of  training  done

"in  house"  by an outside  expert,  membership  dues,  or  other  fees.  This  category  will  apply  to

many  Organizational  Development  projects.

TRAVEL

Travel  encompasses  mileage  and  accommodations  for  grant  project  personnel.  If travel  is to

be paid  with  either  in whole  or  in part  with  grant  funds,  the  Travel  Policy  and  Procedures  of

the  Ohio  History  Connection  will  apply:

Travel  by car is reimbursed  at 50.585 per  mile.

Lodging  may  be booked  if  the  traveler  is more  than  45 miles  from  office  or  and  is to  be

made  at a business  class  hotel  (for  example,  Hampton  Inn, Marriott  Courtyard,  or

Holiday  Inn Express).

Meals  will  be reimbursed  only  in conjunction  with  overnight  stays.

The per diem rate is !>35 per day,  including  gratuity  and taxes.

re  Wl  reim  u  a  COa  ra eS.

If travel  costs  will  be paid  with  Match,  the  applicant  organization's  travel  policy  will  apply.

Contact  the  History  Fund  for  more  information  if  travel  expenses  are  a part  of  your  grant.


