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Manuscript Guidelines
• Articles are intended for the lay person, not the specialist.

• Writing style should be simple and direct.  Vary the arrangements of sentence elements,
paragraph length, and sentence length.  Avoid one-sentence paragraphs.

• Avoid jargon and non-standard English.  Limit use of technical terms to those necessary for
clarity and accuracy.

• Although formal documentation will not be reproduced, manuscripts should be accompanied by
a list of sources and suggestions for further reading.  Limit internal documentation.

• Authors are expected to provide suggestions for illustrations.

• Avoid first-person narratives except in special cases where the first-person point-of-view is an
essential element of the manuscript.

• Avoid extended direct quotations and parenthetical materials.  TIMELINE does not accept fiction,
fictionalizations, or poetry.

• Where questions of style or usage arise, refer to The Chicago Manual of Style.

• Manuscripts should be 1,500 to 6,000 words in length.  Longer manuscripts will be considered
if suitable for serialization.

• If unsure of a manuscript's suitability, authors are encouraged to submit outlines in advance.

• Manuscripts will be returned if accompanied by a stamped, self-addressed envelope.

• If your manuscript is prepared on a computer, please indicate this in your submission letter.

Illustrations
TIMELINE features photo essays related to the subject areas described.  In addition, some

free-lance photographic contracts for article illustration may be offered from time to time.
Photographers and illustrators are encouraged to submit portfolios to the editors for consideration.
Proposals for photo essays should be submitted in advance.  Appropriate model releases are
required.

Photographs and illustrations will be returned if accompanied by a stamped, self-addressed
envelope.

Correspondence
Please address all correspondence to:

TIMELINE
1982 Velma Avenue
Columbus, Ohio 43211-2497

614-297-2360 (voice)
614-297-2367 (fax)

timeline@ohiohistory.org


