April 17, 2009
[Name, Title]

[Organization]

[Address]
Dear [Mr./Ms. Name]:

Re: Notification of intention to implement Programmatic Agreement for HUD-funded programs and

      invitation to participate in consultation regarding projects carried out under these programs

Section 106 of the National Historic Preservation Act requires that [full Grantee name, e.g. “City of Cincinnati” or “County of Summit”] identify organizations with an interest in historic preservation and invite them to participate in consultation regarding the effects of projects carried out by the [shorthand reference, e.g. “City”, “County”, or “Village”] using federal funds on historic properties. 

The [shorthand reference, e.g. “City”, “County”, or “Village”] intends to enter into a Programmatic Agreement with the Ohio Historic Preservation Office (OHPO) to facilitate Section 106 compliance for programs using funding originating from the U.S. Department of Housing and Urban Development (HUD).  The agreement requires that the [shorthand reference, e.g. “City”, “County”, or “Village”] notify local/county historical societies/preservation organizations about the execution of this agreement so that they will be aware of the process that the [shorthand reference, e.g. “City”, “County”, or “Village”] will follow to consider the effects of projects on historic properties.  The [shorthand reference, e.g. “City”, “County”, or “Village”] must also provide information to the organizations regarding how they can obtain information and submit comments regarding specific projects utilizing federal funds.

You will find enclosed a copy of the most recent public notice issued for this program on [insert date].  This notice provides information about how your organization may obtain information about specific projects and the process that has been established for interested parties to provide comments.  [or, if your community has developed a specific plan for engaging this organization in Section 106 consultation, replace the above sentence with a brief description of the process here]  Also enclosed is a copy of the draft Programmatic Agreement.  After the agreement has been signed by the [shorthand reference, e.g. “City”, “County”, or “Village”] and OHPO, we will request that you sign the agreement on behalf of your organization 

The [shorthand reference, e.g. “City”, “County”, or “Village”] welcomes your participation in consultation regarding the effects of federally funded projects on historic properties and encourages you to follow the procedure outlined above if you wish to obtain information and provide comments regarding individual projects.  If you have any questions, please contact me by phone [insert phone number] or email [insert email address].  Thank you.

Sincerely,

[Name, Title]

[Department]

[Community]
Enclosures:

   Draft Programmatic Agreement for HUD-funded programs

   Public notice for HUD-funded programs

Copy:

   Mark Epstein, OHPO, 1982 Velma Ave., Columbus, Ohio 43211-2497

