Duplication Order Form & Use Agreement

Digital Services
800 E. 17" Ave
Columbus, OH 43211

Conditions of Reproduction

One-Time Use. The right to reproduce materials held in the collections of the Ohio Historical
Society (OHS) is granted on a one-time basis only, for the specific use defined in this
agreement. Any further reproduction of this material is prohibited without the express
written permission of the Ohio Historical Society.

Use Agreement. Materials are reproduced for research use only and may not be used for
either publication, exhibition, or any other public purpose without the express written
permission of the OHS.

Credit. Any publication, exhibition, or other public use of material reproduced from the
collections of the Society must credit the Ohio Historical Society. The credit line should read
“Courtesy of the Ohio Historical Society” and should include the image or call number. OHS
would appreciate receiving a copy or tearsheet of any publication/presentation containing
material from the Society’s collections.

Indemnification. In requesting permission to reproduce materials from the collections of the
Ohio Historical Society as described, the requestor agrees to hold harmless the Ohio Historical
Society and its Trustees, Officers, and agents either jointly or severally from any action
involving infringement of the rights of any person or their heirs and descendants in common
law or under statutory copyright.

Reproduction of Copyrighted Material. Permission to reproduce materials in which
reproduction rights are reserved must be granted by signed written permission of the persons

Ohio Historical Society

Order No.

For more information:
(images@ohiohistory.org)
614-297-2530 (phone) or 614-297-2546 (fax)

Use Information

Statement of Intended Use

Title of publication(s), presentation, exhibit, where reproductions will appear

Author, editor, or producer Publisher, production company

In accordance with the reproduction conditions set forth, | apply for permission to
publish the described materials. (Please print and sign belows)

Signature Date

OHS Authorization (Signature)

Contact Information

First Name Last Name

Company Unit/Department

Shipping Address

holding those rights.
Copyright. OHS provides permission to use materials based on OHS ownership of the
collection. Consideration of the requirements of copyrights is the responsibility of the author,
producer, and publisher. Applicants assume all responsibility for questions of copyright and
invasion of privacy that may arise in copying and using the materials.
Warning concerning copyright restriction: The copyright law of the U. S. (Title 17, United
States Code) governs the making of photocopies or other reproductions of copyrighted
material. Under certain conditions specified in the law, libraries and archives are
authorized to a photocopy or reproduction. One of the specified conditions is that the
photocopy or reproduction is not to be “used for any purpose other than private study,
scholarship or research.” If a user make a request for, or later uses, a photocopy or
reproduction for purposes in excess of “fair use,” that user may be liable for copyright
infringement. This institution reserves the right to refuse to accept a copying order if, in
its judgment, fulfillment of the order would involve violation of copyright law.
Photographs of Objects. OHS retains rights to photographs taken of artifacts owned by the
Ohio Historical Society. The images may be used for research, but any publication or public
display is subject to the above conditions of reproduction. A new use agreement and
appropriate fees must be submitted for each use.

Address 2

City State Zip

Phone Fax

Email

Payment Information

Payment Amount (From Page 2) Payment Type

[Ocash [Check CCredit card [JP.O.

Check/Credit Card/Purchase Order Number

Name on Credit Card Expiration Cvwv

Delivery Method FedEx or UPS Account Number

[Ju.S. mail [JFedEx[CJUPS[JFTP

Tax Exempt?[] Yes[ONo Tax Exempt Number

Signature/Date (Required)
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Digital Services ;u

800 E. 17" Ave

Columbus, OH 43211 Ohio Historical Society (images@ohiohistory.org)
614-297-2530 (phone) or 614-297-2546 (fax)

For more information:

. o Delivery Times (does not include shipping)
Instructions 2 & Online Digital Files ordered directly on OhioPix
Provide image name or description and image or call ‘: g e  1-3 Business Days
number (if known) for each item. Indicate format and/or =} =) > Prints and Digital Files via order form
size, by placing a check in the appropriate column at right. " “E «74 g ‘g ¢ 10-15 Business Days :
o Dé @ i = el ol Slides, Custom O'rders & Transparencies
For current fees, consult price list at: TEREREEE) = BN O CENEMESPERS
http://www.ohiohistory.org/resource/archlib/fees.html % r_:: g g g g O < o :if, Audio, Film & Vlc.leo Reproductions
=|s|s|e|e]® = x N x e 30 Business Days
SMEEH I BEIEE
o |~ < (O |O o
_ How Did You Find the Requested Items?
Image Name or Description Image or Call Number TOTAL .
U onhio Pix
U onhio Memory
O onhio History Central
U African American Experience in Ohio
U onio Kids
U other part of OHS web site
O search engines (Google, Yahoo!)
O Timeline
U Echoes
U OHS exhibits
U OHS staff
U Previous orders
O other (please describe)
*NOTE: “Use” includes each instance of an image/audio/video
in print publications; electronic publications; projection;
exhibition; video/film/television distribution; video rental
Shipping ($5.00 unless using email delivery or submitting FedEx/UPS number) and CD ($5.00 if requesting delivery on CD); sales and print/film/teleViSion/radio advertising.
Tax (Ohio residents only; 6.75%): **For custom digitization pricing, please see page three.
Total{{ $0.00
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Custom Digitization Pricing

Ohio Historical Society

Digitization Services

Cost per unit

Flat materials, up to 8” x 8”

Includes photographs, postcards, slides, negatives,
transparencies, manuscripts, printed materials

$25.00 setup + $1.00/scan

Flat materials, 8”x 10” up to 11” x 17”

Includes photographs, manuscripts, printed
materials

$25.00 setup + $2.00/scan

Bound materials, color, up to 11” x 17”

Includes handwritten ledgers, yearbooks, printed
materials

$25.00 setup + $2.00/scan

Flat and Bound oversized materials

Includes color and black-and-white materials
larger than 11” x 17” and smaller than 30” x 20”

$25.00 setup + $5.00/scan

Flat and Bound oversized materials

Includes color and black-and-white materials
larger than 30” x 20”

$25.00 setup + $10.00/scan

=

Order No.

For more information:
(images@ohiohistory.org)
614-297-2530 (phone) or 614-297-2546 (fax)

Our Specifications
0 All materials are scanned in 24 bit depth color at 100% of their original size
and saved as uncompressed TIFF (Tagged Image File Format) files.

0 All materials are scanned at a minimum of 300 dpi, but most are scanned at
600 dpi.

0 Smaller materials like slides and negatives can be scanned at higher
resolutions (1200 dpi or higher) in relation to the dimensions of the original
material.

0 Any extensive photo editing that deviates from our normal specifications
can be completed at a rate of $75 per hour.

Rush fees

Any orders that are requested to be completed within 24 hours are subject to a
$50.00 setup fee plus the additional per page cost involved in digitizing the
material.
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